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Flowcharts  for 
Deposit  of  Collections 


Introduction 

These  flowcharts  are  designed  to  assist  employees  new  to  their  duties  of 
depositing  collections  or  those  employees  who  serve  as  backup  to  the 
individual  who  deposits  collections.  These  flowcharts  include  informa- 
tion consistent  with  the  Federal  Financial  System. 

Following  each  flowchart  is  a  sample  Cash  Receipt  Document  and/or 
sample  Batch  Label  and/or  sample  Receipt  and  Accounting  Advice, 
depending  on  which  forms  are  referenced  in  the  flowchart. 

If  you  have  questions,  feel  free  to  call  Betty  Needham,  BLM  Boise  District 
Office,  FTS  327-3315  or  Commercial  (208)  384-3315. 


Are  These  Flowcharts  For  You? 


Are  you  new  to  the 
accounts  duties? 


1 


No 


Yes 


I 


See  attached  flowcharts 
for  assistance. 


] 


Do  you  know  how  to  correctly 
deposit  all  collections? 


1 


1 


You  may  revise,  if  necessary,  to 

accommodate  your  State  Office 

direction,  or  make  new  ones  not 

included  here  as  information 

becomes  available  for  FFS. 


However  — 


Yes 


I 


Great!  You  probably  don't 

need  these  flowcharts  (but 

your  backup  or  ADM,  Admin 

may  wish  to  use  them). 


Enjoy 


1 


These  charts  are  to  be  used  in  conjunction  with  the  Federal  Financial  System  (FFS) 

Finance  Document  Processing  Handbook  and  various  instruction  memoranda  issued  by 

the  Washington  Office  and  Service  Center  regarding  FFS. 


Adoption  Fees  for  Wild  Horses  or  Burros 


Receive  adoption  fees 

for  wild  horses  or 

burros. 


No 


I 


Copy  work  request 

received? 

(Form  1370-44) 


1 


Obtain  from  employee 
who  collected  payment. 


I— 


Yes 


i 


Prepare  cash  receipt  document 
(CR),  Temporary  Form  1372-4. 


h* 


Deposit  as  Tran  Type  RV. 
Program  is  520077. 


) 


Forward  CR  to  Service  Center  with 

white  (memorandum)  copy  of  deposit 

ticket  and  adding  machine  tape. 


File  photocopy  of  CR  with  yellow 

(agency)  copy  of  deposit  ticket 

and  yellow  (collection  voucher)  copy 

of  Form  1370-41  in  office  deposit  file. 


File  white  (file)  copy  of  Form  1370-44 

in  numerical  file  for  all  copy  work 

request  forms. 


I 


REFERENCES: 
BLM  HANDBOOK  H-4750-2 


Finish 


Temporary  Form  1372-4 
(SEPT  1990) 


UNITED  STATES  DEPARTMENT  OF  THE  IBTBKIOt 
BUREAU  OF  LAND  MANAGEMENT 


CASH  RECEIPT  DOCUMENT  (CR) 

CODING  SHEET 


DOCUMENT  ID:   DIVISION: 


ID  NUMBER: 


BATCH  DATE: 

DOC  DATE: 

BUDGET  FY: 

CASH  ACCT: 

BILL  FUND: 

DISB  OFFICE: 


HEADER  INFORMATION 

NUM  DOCS: NET:  . 

ACCTG  FRD:  

FUND:  

DEP  NUMBER:  

DOCUMENT  TOTAL: 
ACCOMPLISHED  DATE: 


ACTION: 


TRANS  TYPE: 
DOC  TYPE: 


LINE  INFORMATION 


0  0  \     REF  TC: 


LINE  NO:    V  U  J     REF  TC:        _     REF  NUMBER: REF  LINE: 

ADV  NUM:  BFY:"~J  /  _  FUND: ~_~_~ TRAN   TYPE:    rtV 

BUDGET   ORG / SUB  :"^^^^  _  _"  PROGRAM:  5"  2  ~0~Q^22  -  -     *&*  SRCE/SUB:   _ 
TRAVEL  TYPE:   .  BOC/SUB: JOB  NUMBER: REPT  CAT: 


GL  ACCT 
VND/PRV 
AGR  NUM 


CHECK  NUMBER:        _       _  ADV:    _ 

AMOUNT:  ^X^T  i'X I/D: 

DESCRIPTION: 


P/F: 


LINE  NO: REF  TC: REF  NUMBER: REF  LINE: 

ADV  NUM:  BFY:~ FUND :"_"_" TRAN  TYPE: 

BUDGET  ORG/SUB: ~ ~"_~  PROGRAM:  _  I  I  _  " REV  SRCE/SUB:  _ 

TRAVEL  TYPE:  .     "  BOC/SUB:" JOB  NUMBER: REPT  CAT: 


GL  ACCT 
VND/PRV 
AGR  NUM 


CHECK  NUMBER: ADV:  _ 

AMOUNT?  ~  ~ I/D: 

DESRIPTION:"" 


P/F: 


PREPARED  BY: 
APPROVED  BY: 
INPUT  BY: 


DATE: 
DATE: 
DATE: 


Contributed  Funds 


Receive  contributed  funds  for 
project  BLM  will  complete. 


T 


i 


No 


Proffer  of  monetary  contribution 
Received?  (Form  4120-9) 


Yes 


Obtain  from  employee 
setting  up  project. 


I 


Prepare  receipt  and  accounting 
advice,  Form  1370-41. 


h 


Toss  white  (unearned  file) 
copy.  See  attached  sample. 

Call  State  Office  Budget 
Analyst  for  project  number. 


Complete  Trust  Fund  project 

number  assignment  and 

information  data  form, 

Temporary  Form  1380-11. 


f 


Prepare  cash  receipt  document 
(CR),  Temporary  Form  1372-4. 


h 


Deposit  as  Tran  Type  RV.  Program 

is  712177  or  712277.  Job  no.  is 

the  project  number  you  obtained 

from  your  State  Office. 


Wore:  If  program  is  7122/7123  and  you 

are  requesting  an  exception  indirect 

cost  rate  from  your  State  Director, 

send  a  note  to  that  effect  with  your 

deposit  to  SC.  Complete  Form  1380-11 

and  1380- 1 1A  and  forward  to  your  State 

Office.   When  you  receive  the 
completed  Form  1380-11  back,  file  with 
your  deposit.  Forward  a  copy  to  the 
employee  responsible  for  the  project 
(and  a  copy  to  the  employee  responsi- 
ble for  tracking  expenditures,  if 
other  than  the  employee  setting  up 
the  project).  See  note  below. 


J 


Forward  CR  and  Trust  Fund  Form 

1380-11  to  Service  Center  with 

white  (memorandum)  copy  of  deposit 

ticket  and  adding  machine  tape. 


I 


File  photocopy  of  CR  and  photocopy  of 

Form  1380-1 1  with  yellow  (agency)  copy  of 

deposit  ticket  and  yellow  (Collection 

Voucher)  copy  of  Form  1370-41  in  office 

deposit  file. 


Note:  The  District  or  State 

Office  may  have  an  employee 

responsible  for  tracking 

project  expenditures  (other 

than  the  employee  setting  up 

the  project).  If  so,  you 

may  wish  to  forward  green 

accounting  advice  copy  to 

that  employee. 


I 


Forward  golden  (case  folder)  copy  of  Form 
1370-41  to  the  employee  responsible  for  the 

project  for  which  the  contributed  funds 

were  received.  Mail  pink  (receipt)  copy  of 

Form  1370-41  to  remitter. 


I 


Finish 


I 


REFERENCES: 
BLM  MANUAL  1372.25(G) 
BLM  MANUAL  1372.25(H) 
BLM  MANUAL  1372.25(1) 

Procedures  for  7121/7122/7123 

per  telephone  conversation 

with  Kay  Benson  (SC)  on 

1 1/06/90. 


Temporary  Form  1372-4 
(SEPT  1990) 


UNITED  STATES  DEPARTMENT  OF  THE  TBTERIOR 
BUREAU  OF  LAHD  MANAGEMENT 


CASH  RECEIPT  DOCUMENT  (CR) 

CODIBG  SHEET 


DOCUMENT  ID: 

DIVISION:       ID  NUMBER: 

BATCH  DATE: 

DOC  DATE: 

BUDGET  FY: 
CASH  ACCT:  \ 
BILL  FUND: 
DISB  OFFICE:  " 

HEADER  INFORMATION 

NUM  DOCS:           NET: 

ACCTG  PRD: 

ACTION:  _ 

TRANS  TYPE: 
DOC  TYPE: 

1    1   1    1 
1   1   1   1 
1   1   1   1 

1     1     1     1 

FUND: 
DEF  NUMBER: 

DOCUMENT  TOTAL: 

"  ACCOMPLISHED  DATE: 

" 

!   LINE  NO:  0  0  \ 

REF  TC: 

BFY: 

BOC/SU 

I.THK  INFORMATION 

REF  NUMBER: 

REF  LINE: 

ADV  NUM 
BUDGET  C 
TRAVEL  ". 
GL  ACCT 
VND/PRV 
AGR  NUM 

3RG/SUB: 

:ype: 

9  /      FUND:             TRAN 
PROGRAM:  2  1  2-1  ll-  -     REV 

Bi JOB  NUMBER:  X££%    R 

CHECK  NUMBER: 

AMOUNT:  X  X  X  ±  %  X  _ 

TYPE:  £V 
SRCE/SUB: 
EPT  CAT:  _  ~  ~  ~  " 
ADV: 

I/DT    P/F: 

! 

DESCRIPTION: 

LINE  NO 

00  1 

REF  TC: 

BFY: 

xx**x 

BOC/SU 

oR 

REF  NUMBER: 

REF  LINE: 

ADV  NUM 
BUDGET  C 
TRAVEL  1 
GL  ACCT 
VND/PRV 
AGR  NUM 

)RG  /  SUB : 
'YPE: 

<2  1               FUND:             TRAN 
PROGRAM:  2  l<^$iJD-  _  REV 

B:~ JOB  NUMBER?  ££  ^^  R 

CHECK  NUMBER: 

AMOUNT:  £  £  ^  .  K % 

TYPE:  /§V 
SRCE/SUB: 

EPT  CAT: " 

ADV: 

I/DT  _  P/F: 

DESRIPTION: 

PREPAREI 

)  BY: 

DATE: 

APPROVEI 

)  BY: 

DATE: 

INPUT  B^ 

r  . 

DATE: 

TZMPOTART  FORM  1380-11 
AUGliST  1990 


SAMPLE 

TRUST  FUND  PROJECT  NUMBER 
ASSIGNMENT  AND  INFORMATION  DATA  FORM 


SUBACTIVITY:    □    7110  -  CONVEYANCE  OF  OMITTED  LANDS 

□3    7121  -  RESOURCE  DEVELOPMENT,  PROTECTION,  AND  MANAGEMENT  (TAYLOR 
GRA2ING  ACT) 

□  7122  -  RESOURCE  DEVELOPMENT,  PROTECTION  AND  MANAGEMENT  (FLPMA) 

□  7123  -  RESOURCE  DEVELOPMENT,  PROTECTION  AND  MANAGEMENT  (CALIF. 

OHV  FUND) 

□  7130  -  PUBLIC  SURVEY 

□  7300  -  TRUSTEE  FUNDS  (ALASKA  TOWNSITES  ONLY) 

PROJECT  NUMBER:         _7  _5_  _5.  J,      CASE  FILE  NUMBER:  

PROJECT  NAME:  Shoofly  Cattleguard 

APPLICANT  (VENDOR)  NAME:   John  Doe 

ADDRESS:   Box  ABC ^ 

Pineridge,  ID  83000 

TELEPHONE  NUMBER:   (208)  555-1212 

ORGANIZATION  CODE 

OF  LEAD  OFFICE:  _L   _D   _0  J_  _0 

ORGANIZATION  CODE  OF 

OTHER  OFFICES  CHARGING 

TO  THE  PROJECT:        _!_£   -2.  _L  JL  /  _JL  J2.   _2_!3/ 

/ / 

/ / 

EXCEPTION  INDIRECT  COST 

RATE   (7122  AND  7123): I 

PROJECT  MANAGER  NAME 

AND  TELEPHONE  NUMBER:     Jane  Smith,  FTS  327-1212 


VENDOR  NUMBER: 
AGREEMENT  NUMBER: 
RA  DOCUMENT  NUMBER: 
INPUT  BY: 


DATE: 


form  reso-iu 

AUCUST  1990 


SAMPLE 


EXCEPTION  INDIRECT  COST  RATE  -  TRUST  FUND  PROJECT  REQUEST  FORM 


To: 

From: 

Subject: 


Service  Center  Director  (SC-615) 


Exception  Indirect  Cost  Rate  -  Trust  Fund  Project 


Please  establish  the  following  Trust  Fund  project,  which  has  been  authorized 
an  indirect  cost  rate  other  than  the  annual  prevailing  rate,  in  the  Federal 
Financial  System. 


SUBACTIVITY: 
(PROGRAM) 


7122  -  RESOURCE  DEVELOPMENT,  PROTECTION  AND 

MANAGEMENT  (FLPMA) 

7123  -  RESOURCE  DEVELOPMENT,  PROTECTION  AND 

MANAGEMENT  (CALIF,  OHV  FUND) 


PROJECT  NUMBER:  _7_  _5_  J_  _2_ 

EXCEPTION  INDIRECT  COST  RATE:    0   0  Z 


ORGANIZATION  CODE 
OF  LEAD  OFFICE: 


I   D 


0   1   0 


This  form  is  to  be  attached  to  the  Trust  Fund  Project  Number  Assignment  And 
Information  Data  Form  1380-11.  Forward  to  Service  Center  (SC-615)  after 
Approving  Official  has  completed  for  input  into  the  Federal  Financial  System. 


NAME  OF  APPROVING  OFFICIAL  (Please  Type)  : 

SIGNATURE  OF  APPROVING  OFFICIAL: 

TITLE: 

DATE: 


State  Director 


SC  Please  Note:   These  contributed  funds  were  deposited  on  Deposit  Ticket 
No:   dated  . 

(Complete  the  above  statement  before  sending  form  to  State  Director  if  you 
need  to  deposit  funds  before  you  receive  Exception  Rate.) 


rorm  1370-41 
March  1984) 


UNITED  STATES 
DEPARTMENT  OF  THE  INTERIOR 
BUREAU  OF  LAND  MANAGEMENT 

RECEIPT  AND  ACCOUNTING  ADVICE 


Subject      Contributed  Funds 
Aupiieam:     Complete   this   portion 


OR 


Program  712177  (7121-XX-Proj .  No.) 
Program  712277  (7122-XX-Proj .  No.) 


N0-  1508871 

xx-xx-xx(Date) 
$xxxx. xx (Amount) 
xxx     (Initials) 


Remitter: 


~4*iumor: 


-fcASK  MANAGEMENT  DATA          QnEW          QjPDATE          DPAYMENT| 

-"     ORIGINAL  SERIAL  NO. 

ASG. 

TYPE 

ST. 

CTY. 

FUND  SYMBOL 

ACRES/UNITS 

RATE 

AMOUNT 

ANV.  DATE 

EXP.  DATE 

BILL  CYC. 

S/C 

DISTRICT 

NEXT  BILL 

MISC.  DATA 

UofM 

ACTUAL  UNITS 

ASSIGNMENT  SERIAL  NO. 

ASG. 

TYPE 

ST. 

CTY. 

FUND  SYMBOL 

ACRES/UNITS 

RATE 

AMOUNT 

ANV.  DATE 

EXP.  DATE 

BILL  CYC. 

S/C 

DISTRICT 

NEXT  BILL 

MISC.  DATA 

Uof  M 

ACTUAL  UNITS 

AI'PLY  REMITTANCE 

ACTION 

FUND  SYMBOL 

CTY. 

AMOUNT 

Remark*: 

FILING  FEE 

Show  name   of   project   and  Resource  Area 

RENTAL 

or  Office   setting  up   the   project 

- 

BY: 

UNEARNED 

'  REFUND 

TOTAL 

AMOUNT  DUE 

DATE: 

|     Lea**  in  Escrow.' 

Q     KGS?                                                 Of  Interest? 

pJ    Auto  KavaittUM?                               Operating  KiBhu? 

LJ    Auto  Renew?                                      Operator 

ST 

FOR 

MMS  USE  ONLY 

LLLh 

FOREST  REFUGE 

NUMBER 

OCS    SECTION 

liomi  Kile 

t- 

CODF 

UNEARNED  FR.E  COPY 


Grazing  Receipts 


Receive  payment  for 
grazing  fees. 


No 


I 


! 


Do  you  have  a  grazing  bill? 


1 


Obtain  from  area 

clerk  or  range 

conservationist. 


) 


Yes 

± 


Stamp  or  write  date  received  on  voucher 

and  case  folder  copies  of  bill 
and  enter  amount  collected  on  line  (9). 


T 


Complete  batch  label,  Form  1370-40 

(original  and  one  carbon  copy).  All 

grazing  payments  may  be  shown  on 

one  batch  label. 


I 


Forward  original  batch  label  and  voucher 

copy  of  bill  with  white  (memorandum)  copy 

of  deposit  ticket  and  adding  machine  tape 

to  Service  Center. 


File  copy  of  batch  label  and  photocopy 

of  voucher  copy  of  bill  with  yellow 

(agency)  copy  of  deposit  ticket. 


See  attached  instruction 

Memorandum  No.  91-43  from  the 

Washington  Office  dated 

October  5,  1990,  regarding 

payment  of  fees. 


I 


Forward  case  folder  copy 
to  appropriate  area  clerk. 


Finish 


I 


I 


Form  1370-40 
(July  1980) 


UNITED  STATES 

DEPARTMENT  OF  THE  INTERIOR 

BUREAU  OF  LAND  MANAGEMENT 

BATCH  LABEL 


FOR  DEPOSIT  TICKETS 
RMAS  AND  LEASE  SYSTEMS 


I     I  Other  Agency  CD  * 


State/Office*      X//XXX 

Deposit  Ticket 

Number*  (10)     X  X  *  X  X X 

Confirmed  date  (12) 


Block  Number 


(13) 


Jangejor  Lease 

System  Portion  of  $     Y  S^  \(  %  \/  s( 

Deposit  * 

Remarks 

-vatl  of  t>t  . 


(optional  ,F*n  Scu«  U*>t) 


•  To  be  completed  by  Field  Office  only 

*  U.S.GPO:  1 987-0-773-01 7/61 920 
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UNITED  STATES  DEPARTMENT  OF  THE  INTERIOR 
BUREAU  OF  LAND  MANAGEMENT 
WASHINGTON,  D.C.   20240 

In  Reply 

Refer  To: 

4130/1371- 

1375  (221) 

EMS  TRANSMISSION  10/17/90  October  5,  1990 

Instruction  Memorandum  No.  91-43 
Expires  9/30/91 

To:       AFO's  (except  AK  and  ESO) 

From:     Director 

Subject:   Final  Grazing  Regulations,  Payment  of  Fees 

The  Grazing  Administration  Regulations,  43  CFR  Group  4100,  became 
final  on  April  28,  1988.  There  are  several  important  changes  and 
amendments  in  which  you  all  should  become  familiar. 

We  have  received  several  requests  to  specifically  interpret  the 
intent  of  section  4130.7-l(e),  which  is  a  new  paragraph  under 
payment  of  fees.   In  our  responses  to  public  comments,  we  had  to 
agree  with  their  comments  that  the  present  system  of  canceling  the 
grazing  bill  and  issuing  a  notice  of  unauthorized  use  when 
livestock  are  turned  out  on  public  land  and  the  grazing  bill  is  not 
paid  is  cumbersome  to  administer  and  generally  ineffective  in  most 
cases.   In  our  responsibility  to  administer  livestock  grazing  use 
a  better  effort  to  collect  grazing  fees  when  they  are  due  is 
essential.   The  final  regulations  require  that  the  grazing  bill  be 
paid  when  due  and  that  the  due  date  be  clearly  shown  on  the  grazing 
bills.   If  the  grazing  bill  is  not  paid  when  due,  a  late  fee   as 
shown  in  the  regulations  (4170.1(e)),  will  be  assessed.   The'l5-day 
"grace"  period  will  start  on  the  due  date  as  shown  on  the  grazing 
bill.   If  the  check  (payment)  and  remittance  envelope  are  dated  and 
postmarked  on  or  before  day  15,  no  late  fee  will  be  assessed.   The 
payee  or  permittee  will  have  from  day  16  to  day  30  to  make  payment 
of  both  the  grazing  bill  and  the  late  fee.   The  late  fee  will  be 
assessed  on  a  separate  bill  rather  than  canceling  the  grazing  bill 
and  preparing  a  supplemental  billing.   It  is  important  that  bills 
are  tracked  at  the  Resource  Area  so  that  late  fee  assessments  and 
billings  can  be  accomplished  on  day  16  or  soon  after  the  "grace" 
period  to  allow  for  payment  on  a  timely  basis  prior  to  day  30. 
These  procedures  and  provisions  conform  to  precedence  and  practices 
that   exist  in  private  utility  industries  and  other  business 
management  procedures  for  late  debt  and  service  fee  collections. 
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The  same  procedure  is  applicable  to  after-the-fact  billing.  If 
these  type  billings  become  a  problem  in  collections,  you  should 
terminate  after-the-fact  billing. 

The  provisions  of  section  4130.7-l(e)  shall  apply  for  all  grazing 
billings  whether  or  not  livestock  are  grazing  on  the  public  lands. 
When  livestock  are  grazing  and  the  30  days  have  passed,  two  actions 
are  necessary.   First,  the  permittee  is  not  in  compliance  with 
4130.7-l(d)  and  (e)  and  provisions  of  subpart  4160  will  be  pursued. 
Second,  unauthorized  use  is  occurring  and  action  under  4140.1(b)(1) 
and  4150.1  will  apply.   The  procedures  after  day  30  will  be  the 
same  as  now  exists  in  our  policy  and  regulations  to  cancel  the 
billing,  issue  a  notice  of  unauthorized  use,  and  issue  demand 
letters  as  indicated  in  the  Debt  Collections  Act  and  grazing 
administration  policies. 

If  livestock  are  not  grazing  on  the  public  lands  during  the  30-day 
period,  the  permittee  is  still  obligated  to  pay  the  grazing  and 
late  fee  bills.   It  is  the  permittee's  responsibility  to  make 
application  to  the  authorized  officer  prior  to  any  grazing  season, 
requesting  any  changes  in  schedules,  requests  for  nonuse ,  etc.   If 
no  response  or  contact  is  made  or  received,  we  must  assume  that 
grazing  will  or  is  taking  place  as  planned.   We  have , in  effect, 
reserved  the  permittees  privilege  to  graze  his/her  livestock  on 
public  lands.   If  use  is  not  made  or  nonuse  is  not  applied  for,  the' 
loss  to  the  government  is  evident  in  time  and  opportunity  to  allow 
use  to  someone  else.   In  this  case,  violations  of  the  regulation 
sections  4140.1,  4130.1,  4130.1-1,  4130.7-1,  and  subpart  4160 
probably  have  occurred  and  you  should  take  appropriate  action. 

This  entire  change  in  the  grazing  regulations  is  to  improve  the 
efficiency  of  livestock  grazing  administration  and  to  be  an 
incentive  to  livestock  permittees  and  operators  to  make  payment 
when  due.   We  also  hope  enough  flexibility  is  provided  to  the 
authorized  officer  to  accommodate  extenuating  circumstances 
associated  with  turn-out  dates,  changes  in  climatic  conditions  from 
year  to  year,  and  other  problems  inherent  in  the  livestock 
business . 

You  have  the  tools  in. these  new  regulation  provisions  to  make  the 
collection  of  the  grazing  bill  a  businesslike  and  professional 
system  of  management. 

You  should  take  the  opportunity  soon  to  meet  with  the  livestock 
industry  and  grazing  advisory  boards  to  make  sure  they  fully 
understand  the  intent  of  the  new  regulations.   If  you  have 
questions  contact  Wilton  Peterson  from  the  WO  range  staff  at 
653-9195. 

Signed  .  Authenticated 

Billy  R.  Templeton  Georgette  A.  Fogle 

Chief,  Division  of  Rangeland  Resources     Directives  (WO  855) 
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Recreation  Use  Fees 


Receive  payment  for 
recreation  use  fees. 


1 


Prepare  receipt  and  accounting  advice, 
Form  1370-41. 


Toss  white  (unearned  file)  and 

green  (accounting  advice) 

copies.  See  attached  sample. 

Recreation  specialist  will 

have  case  file  --  get  original 
serial  number  for  Form  1370-41 

from  recreation  specialist. 

(Serial  #  may  not  be  necessary 

for  campground  fees  --  check 

with  recreation  specialist). 


I 


Prepare  cash  receipt  document 
(CR),  Temporary  Form  1372-4. 


} 


Deposit  as  Tran  Type  RV. 
Fund  is  735.  Program  is  state. 


Forward  CR  to  Service  Center  with 

white  (memorandum)  copy  of  deposit 

ticket  and  adding  machine  tape. 


File  photocopy  of  CR  with  yellow 
(agency)  copy  of  deposit  ticket  and 
yellow  (collection  voucher)  copy  of 
Form  1370-41  in  office  deposit  file. 


Forward  golden  (case  folder)  copy  of  Form 

1370-41  to  recreation  specialist.  Mail 

pink  (receipt)  copy  of  Form  1370-41 

to  remitter. 


] 


Finish 


REFERENCES: 
BLM  MANUAL  1372.25(P) 
BLM  MANUAL  1372.25(0) 
BLM  MANUAL  1372.25(R) 
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Temporary  Form  1372-4 
(SEPT  1990) 


DHITED  STATES  DEPARTMENT  OF  THE  INTERIOR 
BUREAU  OF  LAUD  MANAGEMENT 


CASH  RECEIPT  DOCUMENT  (CR) 

CODING  SHEET 


DOCUMK 

BT  ID: 

DIVISION:  ID  NUMBER: 

BATCH  DATE: 

DOC  DATE: 

BUDGET  FY: 
CASH  ACCT:  ] 
BILL  FUND: 
DISB  OFFICE: 

HEADER  INFORMATION 
NUM  DOCS: 

NET: 

ACCTG  PRD: 

ACTION:  _ 

TRANS  TYPE: 



FUND: 

DEP  NUMBER: 

DOC  TYPE: 

DOCUMENT 

TOTAL: 



ACCOMPLISHED  DATE: 

i 

LINE  NO:  0 Q I     REF 

ADV  NUM:  ~  

BUDGET  ORG/SUB:"^ 
TRAVEL  TYPE: 
GL  ACCT: 

TC: 
BFY:' 

BOC/SU, 

LINE  INFORMATIOH 

REF  NUMBER: 

REF  LINE: 

31 FUND:  7  £5 

"  PROGRAM:  %~X 

B: JOB  NUMBER: 

CHECK  NUMBER: 

TRAN  TYPE:  $  V 
REV  SRCE/SUB: 
REPT  CAT: 

ADV?  " 

VND/PRV 
AGR  NUM 

AMOUNT:  tf  ^x  I 

(&                            I/D:     P/F: 

DESCRIPTION: 

LINE  NO 

REF 

TC: 
BFY:' 

REF  NUMBER: 

REF  LINE: 

ADV  NUM 

FUND: 
PROGRAM: 

TRAN  TYPE: 

REV  SRCE/SUI: 

BUDGET  C 

5RG  /  SUB : 

TRAVEL  1 
GL  ACCT 

"YPE: 

BOC/SU] 

I: JOB  NUMBER: 

CHECK  NUMBER: 

REPT  CAT: 

ADV?  " 

VND/PRV 
AGR  NUM 

AMOUNT: 

I/D:    P/F: 

DESRIPTION: 

PREPAREI 

)  BY: 

DATE: 

APPROVEI 

)   BY: 

DATE: 

INPUT  B^ 

r  . 

DATE: 
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Form  1370-41 
March  1984) 


UNITED  STATES 
DEPARTMENT  OF  THE  INTERIOR 
BUREAU  OF  LAND  MANAGEMENT 

RECEIPT  AND  ACCOUNTING  ADVICE 


^utwcu      Recreation  Use  Fee 
/tuuiicini:        Complete   this   portion 


Fund   735    (14-5108-St.    Code) 


N0-  1508871 

xx-xx-xx  (Date) 
ixxxx.xx  (Amount) 
xxx       (Initials) 


Remitter:        Complete   if   other   than  applicant 


.<sii(mor 


-EASE  MANAGEMENT  DATA         QJEW  DuPDATE         QpaYMENT 


ORIGINAL  SERIAL  NO. 


AMOUNT  ANV.  DATE 


ASSIGNMENT  SERIAL  NO. 


ASG. 


TYPE 


ST. 


EXP.  DATE 


ASG. 


CTY. 


FUND  SYMBOL 


ACRES/UNITS 


BILL  CYC.     S/C       DISTRICT  NEXT  BILL      MISC.  DATA  Q  of  M  ACTUAL 


TYPE 


AMOUNT  ANV   DATE  EXP.  DATE 


ST. 


CTY. 


BILL  CYC.     S/C       DISTRICT 


FUND  SYMBOL 


Al'PLY  REMITTANCE 


ACTION 

FUND SYMBOL 

CTY. 

AMOUNT 

Remark*: 

FILING  FEE 

RENTAL 

. 

UNEARNED 

•REFUND 

TOTAL 

AMOUNT  DUE 

BY: 

I  Lease  in  Escrow .' 

Q  KG8? 

— i  Auto  Ksi-alaUw .' 

I  Aulo  Ri-nr«  ' 


Of  Interest? 
()|>eraiin«  Kiehts? 
Operator 
Homi  KitnlT 


NEXT  BILL       MISC.  DATA  U  of  M  ACTUAL  UNITS 


RATE 


.UNITS 


ACRES/UNITS 


RATE 


DATE: 


HILU-E 


FOR  MMS  USE  ONLY 


NUMBER 


OCS    SECTION 
CODE 


FOREST  REFUGE 
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UNEARNED  FILE  COPY 


Right-of-Way  Monitoring  Fees  &  Non-Refundable 
Application/Processing  Fees 


Receive  payment  for  right-of-way 

monitoring  fees  &  non-refundable 

application/processing  fees. 


Prepare  receipt  and  accounting  advice, 
Form  1370-41. 


H 


Note:  If  actual  cost  is  more  than 

$5000,  you  will  need  to  obtain  a 

completed  Cost  Recovery  Project 

Number  Assignment  and  Information 

Data  Form,  Temporary  Form  1380-10, 

from  the  LLE  (Lands). 


Toss  white  (unearned  file)  and 

green  (accounting  advice) 

copies.  See  attached  sample. 

LLE  will  have  case  file. 


f 


Prepare  cash  receipt  document 
(CR),  Temporary  Form  1372-4. 


H 


f 


Forward  CR  to  Service  Center  with 

white  (memorandum)  copy  of  deposit 

ticket  and  adding  machine  tape 

(and  Form  1380-10,  if  applicable). 


File  photocopy  of  CR  (and  photocopy 
of  Form  1380-10,  if  applicable)  with 

yellow  (agency)  copy  of  deposit  ticket 
and  yellow  (collection  voucher)  copy 

of  Form  1370-41  in  office  deposit  file. 


Forward  golden  (case  folder)  copy  of  Form 

1370-41  to  LLE.  Mail  pink  (receipt)  copy 

of  Form  1370-41  to  remitter. 


Finish 


) 


Deposit  as  Tran  Type  RV. 

Program  is  510277  if  fee 
schedule  is  less  than  $5000. 

If  actual  cost  is  more  than 
$5000,  program  is  510177. 

If  510177,  complete  job 

number  with  project  number 

obtained  from  LLE. 
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Temporary  Form  1372-4 
(SEPT  1990) 


UNITED  STATES  DEPARTHEHT  OF  THE  INTERIOR 
BUREAU  OF  LAUD  MANAGEMENT 


CASH  RECEIPT  DOCUMENT  (CR) 

CODING  SHEET 


DOCUMENT  ID:      DIVISION: 


ID  NUMBER: 


BATCH  DATE: 

DOC  DATE: 

BUDGET  FY: 
CASH  ACCT: 


HEADER  INFORMATION 

NUM  DOCS :  

ACCTG  FED: 


NET: 


ACTION: 


FUND: 
DEP  NUMBER: 


TRANS  TYPE: 
DOC  TYPE: 


BILL  FUND:  _  DOCUMENT  TOTAL: 

DISB  OFFICE:  "  ACCOMPLISHED  DATE:  . 


T.TWK  IHFORMATIOH 


OOl 


LINE  NO:    V  U 1     REF  TC:  REF  NUMBER: REF  LINE: 

ADV  NUM:  BFY:~^i  FUND:  TRANTYPE:£V 

BUDGET   0RG/SUB:~^^i<J<_~_     PROGRAM:  £~1~$ 23~h  -  -     REV   SRCE/SUB:    _ 

TRAVEL  TYPE:  BOC/SUB: JOB  NUMBER: REPT  CAT: 

GL  ACCT:  CHlcK  NUMBER: _"_"_  _  ADV:    _ 

VND/PRV:  _'_  _  AMOUNT?  X.Xgj.  XX I/D: 

AGR  NUM:    '  DESCRIPTION:    __       

_         q£ 

LINE  NO:    00    I     REF  TC: REF  NUMBER: REF   LINE: 

ADV  NUM:    "  BFY-.'f?  I  FUND:  TRAN   TYPE:   K  Y 

BUDGET   ORG/SUB:   tf"Y#  tf  £  _  -     PROGRAM:   5j~0  All  _  _     REV   SRCE/SUB:    _ 
TRAVEL  TYPE:  BOC/SUB:    .  JOB   NUMBER:   X  g £><     REPT   CAT:    


P/F: 


GL  ACCT 
VND/PRV 
AGR  NUM 


CHECK  NUMBER:  _  ADV:  _ 

AMOUNT?  ^  2  %  L.  %  £ ^^ 

DESRIPTION: 


P/F; 


PREPARED  BY: 
APPROVED  BY: 

INPUT  BY: 


DATE: 
DATE: 
DATE: 


17 


rorm  U70— »1 
March  1984) 


UNITED  STATES 
DEPARTMENT  OF  THE  INTERIOR 
BUREAU  OF  LAND  MANAGEMENT 

RECEIPT  AND  ACCOUNTING  ADVICE 


j*ui»«:t:  Right-of-Way  Monitoring  Fee 


OR 


Program  510277  (41-5102) 


OR  Non-Refundable  Application  Fee  UK  Program  510177  (41-5101-Proj .  No.) 


yiyplicant: 


Complete   this   portion 


N0-  1508871 

xx-xx-xx(Date) 
$xxxx. xx (Amount) 
xxx     (Initials) 


Remitter      Complete   if   other   than  applicant 


a«iimor       Complete   if   applicable 


-EASE  MANAGEMENT  DATA         OSZVf         DUPDATE         QPAYMENT 


-     ORIGINAL  SERIAL  NO. 

ASG. 

TYPE 

ST. 

CTY. 

FUND  SYMBOL 

ACRES/UNITS 

RATE 

xxxxxxx 

1 

AMOUNT 

ANV.  DATE 

EXP.  DATE 

BILL  CYC. 

S/C 

DISTRICT 

NEXT  BILL  |  MISC.  DATA 

Uof  M 

ACTUAL  UNITS 

ASSIGNMENT  SERIAL  NO. 

ASG. 

TYPE 

ST. 

CTY. 

FUND  SYMBOL 

ACRES/UNITS 

RATE 

AMOUNT 

ANV.  DATE 

EXP.  DATE 

BILL  CYC. 

S/C 

DISTRICT 

NEXT  BILL 

MISC.  DATA 

Uof  M 

ACTUAL  UNITS 

AI'PLY  REMITTANCE 

Remarks: 

ACTION 

FUND SYMBOL 

CTY. 

AMOUNT 

FILING  FEE 

RENTAL 

t 

UNEARNED 

-"refund 

TOTAL 

AMOUNT  DUE 

BY:                                                                                         DATE: 

1     LeiMr  in  Escrow.' 

FOR 

MMS  USE  ONLY 

Li     K(.S7                                                Of  Interest? 

_J    Auto  Kxcalaim?                               Operaunr  Ri*hu? 

TULLtt 

NUMBER 

FOREST  REFUGE 

0    AuU>rU-nr«'                                     Operator 

OCS    SECTION 

lUind  Kile 

if? 

CODf 
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UNEARNED  FILE  COPY 


Right-of-Way  Rental  "A" 


f 


No 


See  flowchart  for 

right-of-way  rental 

marked  "B". 


Receive  payment  for 
right-of-way  rental. 


v 


Do  you  have  a  courtesy  notice? 


\ 


Yes 


Stamp  or  write  date  received  on  reverse 
side  of  notice.  Look  up  lease  on  quarterly 

master  list.  If  more  than  one  county  is 
involved,  show  counties  and  amounts  on 

front  of  notice  (see  attached  sample). 


Complete  batch  label,  Form  1370-40 

(original  and  one  carbon  copy).  All  lease 

mgmt.  payments  may  be  shown  on  one 

batch  label. 


I 


Forward  original  batch  label  and  original 

notices  with  white  (memorandum)  copy 

of  deposit  ticket  and  adding  machine  tape 

to  Service  Center. 


T 


File  copies  of  batch  label  and  notices 

with  yellow  (agency)  copy  of 

deposit  ticket. 


J 


Original  notices  &  receipts  for  payment 

will  be  returned  by  Service  Center  after 

keying.  Toss  notice  copies  retained  at 

time  of  deposit  and  file  receipts  with 

deposit  ticket,  batch  label  and  adding 

machine  tape. 


I 
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Form  1370-40 

(July  1980) 

w    '  ;  UNITED  STATES 

DEPARTMENT  OF  THE  INTERIOR 
BUREAU  OF  LAND  MANAGEMENT 

BATCH  LABEL 


FOR  DEPOSIT  TICKETS 
RMAS  AND  LEASE  SYSTEMS 


I     I  Other  Agency  CD  * 
State/Office*      XX  /  XXX 
Deposit  Ticket 


Number*  (10)    XX X *XX 


Confirmed  date        (12) 


Block  Number 


(13) 


Range  or(Leasej 

System  Portion  of  $     X ^X  '  M 

Deposit  * 


Remarks 

T>ArtoF"br 


(oPnotJfliL-  for  sou ve  c/sfc} 


*  To  be  completed  by  Field  Office  only 

*  U.S.QPO:  1 987-0-773-0 1  7/6 1 920 


20 


9168 


NOTICE  OF  PAYMENT  DUE 


RETURN  THIS  NOTICE  WITH  REMITTANCE  TO: 


ADP-         084     01 


BUREAU  OF  LAND  MANAGEMENT 
3948    DEVELOPMENT    AVEB0I£E     ID 


I* 


(PFX=I)       RCP    16 


073   14 

083 


32  20 


5"?5.o6 


n 


CONTINENTAL  TELEPHONE  OF  THE  WEST 

BOX  1  27 

HOMEDALE    ID  83628 


~l 


J 


MAR    16*90 

$1,150.0C 

DU€  Br 

PAY  THIS  AMOUNT 

83705       ANNUAL    RENTAL 

MAKE  REMITTANCE  PAYABLE  TO: 
THE  BUREAU  OF  LAND  MANAGEMENT 

This  Is  a  courtesy  billing  notice  for  a  rental 
payment  due.  The  amount  shown  should 
be  verified  with  the  terms  of  the  lease  or 
other  contract  Involved.  If  the  amounts  do 
not  agree,  the  amount  required  by  the 
lease   or   contract   should   be   paid.  )t)}h)$ 

XcXrflcKWiJCH  *XnXi  X°W<X  H>X<>X  ¥<*>* 
X>W>X<«<K  *a*X  M  *fcX  X>K  XoXWK 

x^k  aatatta  is&mm  m.  hvx 


DO  NOT  WRITE  IN  THIS  BLOCK 


IF  THE  ABOVE  ADDRESS  IS  INCORRECT,  PLEASE  ENTER  CORRECTION  ON  FRONT  OF  THIS  NOTICE 

DUPLICATE 


Right-of-Way  Rental  "B" 


Receive  payment  for 
right-of-way  rental. 


J 


] 


£ 


Yes 


Do  you  have  a  courtesy  notice? 


1 


See  flowchart  for 

right-of-way  rental 

marked  "A". 


No 

± 


Prepare  receipt  and  accounting  advice. 
Form  1370-41. 


H 


Toss  white  (unearned  file)  and 

green  (accounting  advice) 

copies.  See  attached  sample. 

LLE  (Lands)  will  have  case 

file  --  get  original  serial 

number  for  Form  1370-41  from 

LLE.  (You  may  have  a  copy  of 

a  letter  from  the  LLE  to  the 

remitter  as  backup). 


Prepare  cash  receipt  document 
(CR).  Temporary  Form  1372-4. 


H 


Deposit  as  Tran  Type  RV. 
Fund  is  680.  Program  is 

State Commodity  Code. 

If  oil  &  gas  pipeline 

right-of-way  collection, 

fund  is  703.  Program  is 

State  •  County  •  Commodity  Code 


f 


Forward  CR  to  Service  Center  with 

white  (memorandum)  copy  of  deposit 

ticket  and  adding  machine  tape. 


7 


File  photocopy  of  CR  with  yellow 

(agency)  copy  of  deposit  ticket 

and  yellow  (collection  voucher)  copy 

of  Form  1370-41  in  office  deposit  file. 


1 


Forward  golden  (case  folder)  copy  of  Form 

1370-41  to  LLE  (Lands).  Mail  pink  (receipt) 

copy  of  Form  1370-41  to  remitter. 


I 


Finish 


1 
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Temporary  Form  1372-4 
(SEPT  1990) 


UNITED  STATES  DEPARTMENT  OF  THE  INTERIOR 
BUREAU  OF  LAND  MANAGEMENT 


CASH  RECEIPT  DOCUMENT  (CR) 

CODING  SHEET 


DOCUMENT  ID:   DIVISION: 


ID  NUMBER: 


BATCH  DATE: 

DOC  DATE: 

BUDGET  FY: 

CASH  ACCT: 

BILL  FUND: 

DISB  OFFICE: 


HEADER  INFORMATION 

NUM  DOCS :  

ACCTG  FED: 


NET: 


ACTION: 


FUND:  

DEP  NUMBER:  

DOCUMENT  TOTAL: 

ACCOMPLISHED  DATE: 


TRANS  TYPE: 
DOC  TYPE: 


LINE  INFORMATION 

LINE  NO:  0 Q J     REF  TC:   _  REF  NUMBER:        REF  LINE: 

ADV  NUM:  ~     BFY:  5  2  -  _  FUND « "*£"./.£_  _  _  TRAN  TYPE:  /§  Y 

BUDGET  ORG  /SUB:  ^X^£X_-  PROGRAM:  )(  £ 2*_  *EV  SRCE/SUB:  _ 

TRAVEL  TYPE: BOC/SUB: JOB  NUMBER: REPT  CAT: 

GL  ACCT 
VND/PRV 
AGR  NUM 


CHECK  NUMBER: ADV: 

"!___ AMOUNT?  £  £  %  I  £  tf I/£)! 

DESCRIPTION: 
_..  ^ 

LINE  NO:    00  I     REF  TC: REF  NUMBER:    ~ REF  LINE: 

ADV   NUM:    *"  BFY:    ^  1 FUND:~7^"^"_""_  _     TRAN   TYPE:    R  \/ 

BUDGET   ORG/SUB:   tf£tf  ^tf--     PROGRAM:    &XXXX&2-     REV   SRCE/SUB:    _ 
TRAVEL   TYPE:  BOC/SUB:  JOB   NUMBER:  REPT   CAT: 


P/F: 


GL  ACCT 
VND/PRV 
AGR  NUM 


CHECK  NUMBER: ADV:_ 

AMOUNT? £  £  £  x  %% I/D: 

DESRIPTION: 


P/F: 


PREPARED  BY: 
APPROVED  BY: 
INPUT  BY: 


DATE: 
DATE: 
DATE; 
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Form  1370-41  UNITED  STATES 

M.reh  i984>  DEPARTMENT  OF  THE  INTERIOR 

BUREAU  OF  LAND  MANAGEMENT 

RECEIPT  AND  ACCOUNTING  ADVICE 


Object.-    Right-of-Way  Rental  Fund   680    (14-3220)    State-Commodity   Code 

Applicant:      Complete   this   portion  OR 


Fund   703    (14-5003.3)    State-County-Commodity  Code 


N0-  1508871 

xx-xx-xx(Date) 
$xxx.xx  (Amount) 
xxx     (Initials) 


Remitter      Complete   if   other   than  applicant 


kamar.     Complete   if   applicable 


-EASE  MANAGEMENT  DATA         r-fcEW         ajpDATE         PAYMENT 
•'    ORIGINAL  SERIAL  NO. 


ASG. 


xxxxxxx 


AMOUNT 


ANV.  DATE 


ASSIGNMENT  SERIAL  NO. 


TYPE 


EXP.  DATE 


ASG. 


AMOUNT 


ANV.  DATE  EXP.  DATE      BILL  CYC. 


ST. 


CTY. 


FUND  SYMBOL 


BILL  CYC. 


TYPE  ST. 


S/C 


DISTRICT 


CTY. 


NEXT  BILL 


ACRES/UNITS 


RATE 


MISC.  DATA  U  of  M  ACTUAL  UNITS 


S/C 


FUND  SYMBOL 


ACRES/UNITS 


RATE 


DISTRICT  NEXT  BILL       MISC.  DATA  U  of  M 


ACTUAL  UNITS 


AI'PLY  REMITTANCE 

ACTION 

FUND  SYMBOL 

CTY. 

AMOUNT 

Remark*: 
BY: 

FILING  FEE 

RENTAL 

i 

UNEARNED 

-REFUND 

TOTAL 

AMOUNT  DUE 

DATE: 

' 1    Leu*  in  Escrow; 

LJ     KGS? 

Of  Interest? 
Operalmr  KithU'/ 
0|»r»ujr 

FOR  MMS  USE  ONLY 

oILLiE 

NUMBER 

FOREST  KEFUCE 

!    j    Aulo  Renew ! 

OCS    SECTION 
CODE 

\Umi  r  ilnlT 

24 


UNEARNED  FILE  COPY 


Sale  of  Maps,  Photocopies,  Brochures,  Etc. 


Receive  payment  for 

sale  of  maps,  photocopies, 

brochures,  etc. 


1 


No 


Copy  work  request 

received? 

(Form  1370-44) 


Obtain  from  employee 
who  collected  payment. 


h- 


Yes 


Prepare  cash  receipt  document 
(CR),  Temporary  Form  1372-4. 


H 


i 


Forward  CR  to  Service  Center  with 

white  (memorandum)  copy  of  deposit 

ticket  and  adding  machine  tape. 


Deposit  as  Tran  Type  RV. 
Program  is  570077. 


Note:  If  you  receive 

a  green  copy,  retain 

under  front  counter  or 

give  to  your  supervisor. 


File  photocopy  of  CR  with  yellow 

(agency)  copy  of  deposit  ticket 

and  yellow  (collection  voucher)  copy 

of  Form  1370-41  in  office  deposit  file. 


File  white  (file)  copy  of  Form  1370-44 

in  numerical  file  for  all  copy  work 

request  forms. 


Finish 


1 


REFERENCES: 

BLM  MANUAL  1372.25(W) 

BLM  MANUAL  1372.73 
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Temporary  Form  1372-4 
(SEPT    1990) 


UNITED  STATES  DEPARTMENT  OF  THE  INTERIOR 
BUREAU  OF  LAND  MANAGEMENT 


CASH  RECEIPT  DOCUMENT  (CR) 
CODING  SHEET 


DOCUMENT  ID:   DIVISION:       ID  NUMBER: 

HEADER  INFORMATION 

BATCH  DATE:               NUM  DOCS:           NET: 

DOC  DATE:                  ACCTG  PRD:              ACTION:  . 

BUDGET  FY:                    FUND:                     TRANS  TYPE: 
CASH  ACCT:               DEP  NUMBER:                       DOC  TYPE: 
BILL  FUND:                        DOCUMENT  TOTAL: 

DISB  OFFICE:            ACCOMPLISHED  DATE: 

LINE  INFORMATION 

!   LINE  NO:  0  0  1     REF  TC:      REF  NUMBER:                       REF  LINE: 

! 

P/F: 

ADV  NUM:  '            BFY:  Si              ™>®1                                TRAN  TYPE:  ^V 
BUDGET  ORG/SUB:  ^  £  ^  ^  ^  _  _  PROGRAM:  £  lOCl  1  _  _  REV  SRCE/SUB:  _. 

TRAVEL  TYPE: BOC/SUB: JOB  NUMBER: REPT  CAT: . 

GL  ACCT:                  CHlcK  NUMBER:                        ADV: 
VND/PRV:                            AMOUNT:  %tt±   *  * W>:_ 

AGR  NUM:                               DESCRIPTION: 

LINE  NO:        REF  TC:      REF  NUMBER:                       REF  LINE: 

1 
P/F: 

ADV  NUM:              BFY:          FUND:             TRAN  TYPE: 
BUDGET  ORG/SUB:                PROGRAM:                 REV  SRCE/SUB: 

TRAVEL  TYPE:     _  BOC/SUB: JOB  NUMBER: REPT  CAT: . 

GL  ACCT:                  CHECK  NUMBER:                        ADV: 
VND/PRV:                            AMOUNT:                       I/D: 

AGR  NUM:                               DESRIPTION:  _  _       

PREPARED  BY:                                                              DATE: 

APPROVED  BY:                                                           DATE: 

INPUT  BY:                                                           DATE: 

— —  ,                                             ■-■  ■  ■    '    ii            ■- -   i    ■■           ,i ■■  ■■      ,.,         ■'     _.      — « 
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Sale  of  Vegetative  or  Mineral  Material 


Receive  payment  for 

sale  of  vegetative  or 

mineral  material. 


No 


Vegetative  or  mineral 

material  negotiated  cash 

sale  contract  received? 

(Form  5450-5) 


Obtain  from 

employee  who 

collected 

payment. 


I 

Yes 

I 


Note:  Form  3600-4,  contract  for 

the  cash  sale  of  mineral 

materials,  for $1000.00  through 

$1999.99;  Form  3600-5,  Contract 

for  the  sale  of  units  of 

materials,  if  $2000. 00  or  more. 


Prepare  cash  receipt  document 
(CR),  Temporary  Form  1372-4. 


H 


f 


Forward  CR  to  Service  Center  with 

white  (memorandum)  copy  of  deposit 

ticket  and  adding  machine  tape. 


T 


l 


File  photocopy  of  CR  with  yellow 

(agency)  copy  of  deposit  ticket 

and  yellow  (collection  voucher)  copy 

of  Form  1370-41  in  office  deposit  file. 


File  green  (numerical)  copy  of 

Form  5450-5  in  numerical  file  for 

all  vegetative  or  mineral  material 

negotiated  cash  sale  contract  forms. 


Finish 


l! 


Deposit  as  Tran  Type  RV.  Fund 
is  750.  Program  is  State  •  County 
•  Commodity  Code.  Program  for 

material  site  reclamation  is 

532077.  Program  for  road  mtce 

fee  is  912077. 


J 


REFERENCES: 
BLM  MANUAL  1372.71 


27 


Temporary  Form  1372-4 
(SEPT  1990) 


UNITED  STATES  DEPABTHEHT  OF  THE  INTERIOR 
BUREAU  OF  LAND  MANAGEMENT 


CASH  RECEIPT  DOCUMENT  (CR) 

CODING  SHEET 


1                             — — ^—              '          — — — ^~*"™=l    '              ~ " 

DOCUMENT  ID:   DIVISION:       ID  NUMBER:                                  j 

HEADER  INFORMATION 
BATCH  DATE:                NOM  DOCS:            NET: 

DOC  DATE:                  ACCTG  PRD:              ACTION:  . 

BUDGET  FY:                     FUND:                      TRANS  TYPE:  . 
CASH  ACCT:              DEP  NUMBER:                      DOC  TYPE:  _ 
BILL  FUND:                        DOCUMENT  TOTAL: 

DISB  OFFICE:            ACCOMPLISHED  DATE: 

LINE  INFORMATION 

i 

j   LINENO:0£./  REF  TC:      REF  NUMBER:            _       _  REF  LINE: 

ADV  MUM:  '            BFY:  J|       FUND:  2  5S-             TRAN  TYPE:  &¥ 
BUDGET  ORG/SUB:  %*£"£%£_  _  PROGRAM:  %  £  £%  £  £  *  _  REV  SRCE/SUB:  _  _ 

TRAVEL  TYPE:        BOC/SUB: JOB  NUMBER: REPT  CAT: 

GL  ACCT:                  CHECK  NUMBER:                        ADV:  _ 
VND/PRV:                          AMOUNT:  £  *  £  j.  £  Z  _                        HV:. 

P/F: 

AGR  NUM:                               DESCRIPTION: 

LINE  NO:  ££A  REF  TC :      REF  NUMBER:            . REF  LINE: 

ADV  NUM:  '            BFY:  9  /       FUND:             TRAN  TYPE:  R  V 
BUDGET  ORG/SUB:  t£&X&              PROGRAM:  5  32^71  _  _  REV  SRCE/SUB:  __ 

TRAVEL  TYPE:        BOC/SUB: JOB  NUMBER: REPT  CAT: 

GL  ACCT:                  CHECK  NUMBER:     ___"__          ADV:  _ 
VND/PRV:'                          AMOUNT:  %%%  i.  %  £ I/D:_ 

P/F: 

AGR  NUM:                               DESRIPTION:         .  

pRFPAPFn  RY  =                                                       DATE: 

APPROVED  BY:                                                          DATE:     .... 

TNPTTT  BY:                                                                  DATE: 

UrJkCCZ  :  535077   Foil   /nA7VZ</)L  *irt   i^^cuA/a^tioaJ 

0* 

nut  oczl-  °\i2-onn  Foil  fo&b  ^(w^tcm^kkl^  pit 
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No 


Obtain  from  employee 
responsible  for  timber  sale. 


Note:  This  form  should  be 

sent  to  Division  of  Finance, 

Branch  of  General  Accounting, 

SC-615  when  timber  sale 
contract  is  signed.   This  will 
enable  Finance  personnel  to 
enter  the  total  amount  of  the 

timber  sale  contract  into 
the  Unmatured  Timber  Sale 

totals  for  the  proper  state 

and  office.  Fill  in  the  cost 

coding  for  each  timber  sale 

on  the  bottom  of  Form  5440-9 

as  shown  on  the  attached 
sample. 


Timber  Sales 


Receive  installment  payment  on  a 
timber  sale  contract. 


T 


] 


Lump  sum  sale  form  received? 
(Form  5440-9) 


) 


h 


Yes 

± 


Prepare  receipt  and  accounting 
advice,  Form  1370-41. 


I 


Prepare  cash  receipt  document 
(CR),  Temporary  Form  1372-4. 


Forward  CR  to  Service  Center  with 

white  (memorandum)  copy  of  deposit 

ticket  and  adding  machine  tape. 


T 


File  photocopy  of  CR  with  yellow 

(agency)  copy  of  deposit  ticket 

and  yellow  (collection  voucher)  copy 

of  Form  1370-41  in  office  deposit  file. 


J 


Forward  golden  (case  folder)  copy 
of  Form  1370-41  to  the  employee 

responsible  for  the  timber  sale. 

Mail  pink  (receipt)  copy  of  Form 
1370-41  to  remitter. 


T 


Finish 


I 


H 


Toss  white  (unearned  file) 
copy.  See  attached  sample. 


Deposit  as  Tran  Type  TS.  Fund 

code  is  750.  Program  is  State  • 

County  •  Commodity  Code.  If 

collected,  Tran  Type  for  rehab, 

slash  disposal  and/or  road 
maintenance  is  RV.  Program 

for  site  rehab  is  532077; 

program  for  slash  disposal 

is  550077;  program  for  road 

mtce  is  912077. 


REFERENCES: 
BLM  MANUAL  1372.25(G) 
BLM  MANUAL  1372.25(H) 
BLM  MANUAL  1372.25(1) 
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Temporary  Form  1372-4 

(SEPT  1990)               DHITED  STATES  DEPARTMENT  OF  THE  INTERIOR 

BUREAU  OF  LAND  MANAGEMENT 

CASH  RECEIPT  DOCUMENT  (CR) 

CODIBG  SHEET 

DOCUMENT  ID:   DIVISION:       ID  NUMBER: 

HEADER  INFORMATION 
BATCH  DATE:               NDM  DOCS:           NET: 

DOC  DATE:                 ACCTG  FED:              ACTION:  . 

BUDGET  FY:                   FUND:                    TRANS  TY1 
CASH  ACCT:              DEP  NUMBER:                     DOC  TY1 
BILL  FUND:                        DOCUMENT  TOTAL: 

»E: 

'E: 

DISB  OFFICE:            ACCOMPLISHED  DATE: 

LINE  INFORMATION 

LINE  NO:  00 1     REF  TC:      REF  NUMBER:            ._     _  REF  LINE:  . 

ADV  NUM:  '            BFY:  9  1      FUND:  1§Q TRAN  TYPE:  TS 

BUDGET  ORG  /SUB:  *tf  ^.>f*_  _  PROGRAM:  X&'X****  _  ™   SRCE/SUB:  _  _ 

TRAVEL  TYPE:        BOC/SUB:  JOB  NUMBER:  REPT  CAT:  

GL  ACCT:                 CHECK  NUMBER:                       ADV:  _ 
VND/PRV: AMOUNT:  %tt  i-tt  -                        I/D:_ 

P/F: 

AGR  NUM:                                DESCRIPTION:  . 

LINE  NO:  0  D 2-    REF  TC:      REF  NUMBER:         _  _  REF  LINE:  . 

' 

ADV  NUM:  '            BFY:  5  t               *™>:                     -  -  ^^  TYPE:  CV 
BUDGET  ORG/SUB:  /Jftf  £  tf  _  _  PROGRAM:  $3£Q  77-  _  REV  SRCE/SUB:  _  _ 

TRAVEL  TYPE:        BOC/SUB:  JOB  NUMBER:  REPT  CAT:  

GL  ACCT:                  CHECK  NUMBER:                        ADV: 
VND/PRV: AMOUNT:  yV'i'^  2C^ I/D:_ 

P/F: 

AGR  NUM:                               DESRIPTION: _ 

PB SPARED  BY:                                                           DATE: 

APPROVED  BY:                                                           DATE: 

TNPTTT  BY:                                                                  DATE:  . 

A/£p>  J  oj 


S'bzoll    Pod  teM^&\ LimT7t>fil 
S5ooii     Fod    slash  ~t>i<sPcsAL 

cfixoy?    Fvfc  fafcb  rv\Tv±. 
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roim  1370-41 
March  1^84) 


UNITED  STATES 
DEPARTMENT  OF  THE  INTERIOR 
BUREAU  OF  LAND  MANAGEMENT 

RECEIPT  AND  ACCOUNTING  ADVICE 


N0-  1508871 

xx-xx-xx(Date) 

Object.-  Timber  Sale  Fund  750  (14-5881)  State-County-Commodity  Code  „  ,. 

3  $xxxx.xx( Amount) 

Applicant:  Complete  this  portion   (May  also  have  rehab,  slash  disposal  and/or  ir    -+-  i  \ 

xxx  ^initifiisj 
road  maintenance  —  show  here) 


Auirnor. 


Remitter      Complete    if   other    than  applicant 


-EASE  MANAGEMENT  DATA          (Unew          DUPDATE         DpAYMENtI 

ORIGINAL  SERIAL  NO.            j~  ASG. 

TYPE 

ST. 

CTY. 

FUND  SYMBOL 

ACRES/UNITS 

RATE 

AMOUNT 

ANV.  DATE 

EXP.  DATE 

BILL  CYC. 

S/C 

DISTRICT 

NEXT  BILL 

MISC.  DATA 

UofM 

ACTUAL  UNITS 

ASSIGNMENT  SERIAL  NO. 

ASG. 

TYPE 

ST. 

CTY. 

FUND  SYMBOL 

ACRES/UNITS 

RATE 

AMOUNT 

ANV.  DATE 

EXP.  DATE 

BILL  CYC. 

S/C 

DISTRICT 

NEXT  BILL 

MISC.  DATA 

Uof  M 

ACTUAL  UNITS 

AI'PLY  REMITTANCE 

ACTION 

FUND SYMBOL 

CTY. 

AMOUNT 

Remarta: 
BY: 

FIUNG  FEE 

RENTAL 

J 

-UNEARNED 

REFUND 

TOTAL 

AMOUNT  DUE 

DATE: 

j     Lease  in  Escrow' 

FOR 

MMS  USE  ONLY 

,_1     KGS7                                                 Of  Interest? 

_l    Auto  Kwalauw !                                Operatinr  Ri*hu7 

0    Aulu  Renew.'                                        Operator 

blLULt 

NUMBER 

FOREST  REfUCL 

OCS    SECTION 

Horn!  Kile 

tl? 

CODf 

' 
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UNEARNED  FILE  COPY 


Form  5440-9                                                     UNITED  STATES 

(July  1990)                              DEPARTMENT  OF  THE  INTERIOR 

FORM  APPROVED 
OMB  NO.  1004-0113 
Expires:  Jul)  31.  1992 

BUREAU  OF  LAND  MANAGEMENT 
DEPOS.T  AND  B.D  FOR    g    J^nVE  RESOURCE 

Tract  Number 

Sale  Name 

(Other  Than  Timber) 

Sale  Notice  (dated) 

LUMP  SUM  SALE 

BLM  District 

□  Sealed  Bid  for  Sealed  Bid  Sale 

1    1   Written  Bid  for  Oral  Auction  Sale 

In  response  to  the  above  dated  Sale  Notice,  the  required  deposit  and  bid  are  hereby  submitted  for  the  purchase  of  designated  timber/vegetative 
~#    resource  on  the  tract  specified  above. 

Required  bid  deposited  is  $  and  is  enclosed  in  the  form  of     D  cash      Q  money  order      D  bank  draft 

I    I  cashier's  check  LJ  certified  check  EH  bid  bond  of  corporate  surety  on  approved  list  of  the  United  States  Treasury 

CD  guaranteed  remittance  approved  by  the  authorized  officer. 

IT  IS  AGREED  That  the  bid  deposit  shall  be  retained  by  the  United  States  as  liquidated  damages  if  the  bid  is  accepted  and  the 
undersigned  fails  to  execute  and  return  the  contract,  together  with  any  required  performance  bond  and  any  required  payment  within  30 
days  after  the  contract  is  received  by  the  successful  bidder.  It  is  understood  that  no  bid  for  less  than  the  appraised  price  on  a  unit  basis 
per  species  will  be  considered.  If  the  bid  is  rejected  the  deposit  will  be  returned. 

BID  SCHEDULE  —  LUMP  SUM  SALE 
NOTE:  Bidders  should  carefully  check  computations  in  completing  the  Bid  Schedule 


BID  SUBMITTED 

ORAL  BID  MADE 

PRODUCT  SPECIES 

UNIT 

ESTIMATED 

VOLUME 

OR  QUANTITY 

UNIT  PRICE 

TOTAL  VALUE 

UNIT  PRICE 

TOTAL  VALUE 

J-    PV 

X 

*T, 

ofC  GoTit 

,     nso 

PRoGA/M 

x 

X 

X2>-0\0 

jboC/31. 

TOTAL  PUR 

CHASE  PRICE 

KVX*.  V* 

(Continued  on  reverse)                                                                                        „„ 

--\> 


■v?-» 


Bl  M  LIBRARY  ^~ 
SC-653,  BLDG.  50 
DENVER  FEDERAL  CENTER 
p  0.  BOX  25047 
DENVER,  CO  80225-0047 


